LESC Online Scheduling

LESC has moved to online scheduling. What this means is that aircraft and instructors will be scheduled via the
Internet. Each member will have there own account that they can customize to their own preferences. Each
account has a unique username and password that should have been assigned to you.

To logon to the system, click on the Members Section > Schedule menu item, or go directly to www.tak-
off.com/LakeElsinore.

Since we are a club and need to share our resources. However, we don’t want to see those resources sitting
around idle either. LESC has established a policy where you may not reserve the same resource (CFI-G or
glider) more than once per day, unless on the same day you want to fly that resource is available, then by
all means use it. As an example, if you have previously reserved the 1-26 and on the day you are going to fly
you see that it’s available later in the day, it’s ok to schedule it then.
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Enter your Username and case sensitive Password in the appropriate box and click the Logon button.
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The Aircraft Schedule will be displayed as shown above and is set as the default view (since everyone will need
to schedule aircraft). You may change the view by clicking on the drop down box above the schedule grid and
selecting one of the optional views — Custom View, Aircraft Schedule, Instructor Schedule, or Weekly View.

To schedule a glider, click the day you wish to make your reservation on the calendar on the left of the screen.
Time slots that have been reserved by other members will be displayed as gray (unavailable) with the member’s
name. If the aircraft is out of service for any reason, it will be displayed as red with OTS.



Click on an available time slot for the glider you wish to fly.
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The time slot will then be highlighted in red.

Click the Save button to make the reservation.
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Your reservation has now been made and is highlighted in yellow. Any reservations you have made will be
highlighted in yellow anytime you logon the system.

The system will not allow you to modify or make reservations for anyone other than yourself.

If you wish to delete a reservation, click the Edit Reservation button at the top of the screen.
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The Edit reservation screen will be displayed with a list of your reservations. This list can be sorted by clicking
on the appropriate link at the top of the list (i.e., Plane or Instructor or?)

Click Delete for the individual reservations you wish to delete.

Now that you’ve got the basics of scheduling, this system can be customized with your personal preferences.
Some features require you to set preferences to work properly. For instance, the Aircraft and Instructor drop
down boxes on the schedule page are only populated with the items you set in your Custom View, even if you
are viewing a different view such as the Instructor Schedule. Setting these preferences will allow you to reserve
a glider and instructor at the same time by selecting them from the drop down box (more on this later).

Click the Preferences button at the top of the screen to set your personal preferences.
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The User Information section allows you to set or change your Username, First and Last Names (so other will
know who made the reservation), Phone Numbers (so we can call you if something changes in the schedule),
your Email Address (so notices can be emailed to you) and you Password.

You can select the Default View that will be displayed when you log in the system. Available options are
Aircraft Schedule, Instructor Schedule, Weekly View or a Custom View.

You will need to select the items your want to display in you Custom View. Keep in mind, as stated above, that

only the items defined in your Custom View will be populated in the Aircraft and Instructor drop down lists on
the Schedule page.

Currently LESC isn’t using the rest of the information, so providing it is optional.

Once you’ve defined your Custom View, click on the Schedule button at the top of the page to display the
schedule and verify the changes.

Select Custom View from the drop down list over the Schedule grid.
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You now can schedule gliders and Instructors at the same time by locating a time slot where both the glider and
Instructor you wish to schedule are available. You can click on the glider time slot and then select the instructor
from the drop down list, or visa versa, click the instructor time slot and select the glider from the drop down list.

Click the Save button to make the reservation.
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This is a flexible system with many options. Online Help is available by clicking the Help button at the top of
the screen. If you can’t find an answer to what you’re looking for, email webmaster@saorelsinore.org with
your questions and or problems.




